STEP BY STEP INSTRUCTIONS FOR MAKING YOUR CHILD LEGAL IN ITALY

STEP 1

Report to the Tricare Service Center with a copy of both parents birth certificates or



Passports, marriage certificate, divorce decree (if applicable) in ORIGINAL copies to



begin the process of getting the Italian Birth Certificate.  Please note if you are not



married you and the baby’s father MUST come with a Tricare Liaison to the Birth



Registration Office in Catania, if you want the newborn to have the fathers last name.



Married couples do not need to be present at Catania.  Single moms  must



be present at Catania.

STEP 2

At this point, you will also fill out a draft application for Report of Birth Abroad,



a passport application and a Social Security Application.  Italian Birth Certificates



are usually processed within a week.

STEP 3

Tricare will prepare a package for you.  You must come and pick this up



NOTICE:  Pick up time at Tricare Office for package is



MON, WED, and FRI  only between 0900 and 1000.   Both parents

and newborn must be present to sign documents in front of Legal      

Officer or Notary.  PLEASE CALL TO MAKE AN APPOINTMENT

 WITH THE TRICARE OFFICE.  YOU MUST PRODUCE ALL

ORIGINAL DOCUMENTS ON THE DAY OF SIGNING. 

STEP 4  
Passport pictures are available at the mini-mall photo store for a $7.00 fee.  For the



“No fee passport”, the photo lab will take pictures for free on Nas ll.

STEP 5

Take one copy of the Italian Birth Certificate to the Staff Judge Advocate (SJA)



Office on Nas ll for a translation.  We recommend calling prior, as the translator



is not always available.

STEP 6 

Take the Italian Birth Certificate and translation to PSD to register the newborn on



Page 2 and DEERS.  For single and dual military, an ID card needs to be done for 



the newborn also.

STEP 7

If you are a single parent, or dual military you will need to go to Navy Legal Services



Office to get a Power of Attorney for family care plan.

STEP 8

Take all the documentation including originals, the two newborn pictures and a $65.00



Money order to the NAVPTO office.

The documents will be sent to Naples and further processed in Washington DC.  The turn-around time is about 4-6 weeks.   If you need the passport immediately (emergency purposes) , it is recommended calling the US Consular Office in Naples (081) 583-8223, to make an appointment.  SSN turn-around time is within 6 months.

STEP 9

Finally, when you receive the passport, take the passport and the baby to the SJA office 



For inclusion of the newborn the Sojourner’s permit.  The Sojourner’s permit needs



Pictures of the parent, either Mom or Dad on the permit.  You must have 3 copies, baby, 



parent, except for dual military.

GOOD LUCK AND CONGRATULATIONS ON YOUR NEWBORN  !!!

